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UNITED METHODIST CHURCH




Job Title:

Church Custodian
Position Status:
Part-time; 18-24 hours a week

Reports to: 

Pastor in consultation with SPRC
Salary Schedule:
Salaried position, paid twice per month

Position Summary: Responsible for the overall cleanliness and appearance of the building. It is the custodian's responsibility to ensure that the building presents a positive impression, communicates a sense of pride in our ministries, and reflects reverence for Christ and His ministries.

The Church Custodian must view this position as a ministry to and with the people of God within and outside of Redford Aldersgate UMC. A willingness to grow in faith and in this position as the worship life of Redford Aldersgate evolves is a requirement.

Job Responsibilities and Duties:
· Promotion and recruitment of teams to assist in the ministry of maintaining upkeep of our Church building.

· The day-to-day cleaning of the entire church building, including but not limited to:



*
Vacuuming



*
Dusting



*
Emptying of trash cans and recycling bins



*
Taking the trash out to the dumpster



*
Cleaning the windows



*
Spot cleaning walls



*
Cleaning the bathrooms

· Ensure that the entire church is cleaned and ready for all worship experiences with special attention given to the sanctuary, the narthex, the classrooms and the restrooms. This needs to be complete no later than two hours before the scheduled start of worship.

· Ensure that the church is clean and ready by 2:00 p.m. each Monday for the upcoming program week.

· Assume ultimate responsibility for the cleanup of the church. Nothing is to be left in the hallways or classrooms.

· Responsible for set-ups and take-downs of furniture for classes and meetings.

· Communicate with the Administrative Team and Building Manager for needed supplies.

· Attend weekly staff meetings and other meetings as necessary.
· Perform other tasks and responsibilities as assigned by the Administrative Team or Pastor.
· Exhibit an ongoing commitment to making sure the building reflects an ever-increasing excellence in appearance and cleanliness.

· Regular, punctual attendance during stated or negotiated hours of work.

· Exhibit an ability to communicate effectively with staff and volunteers on facility needs and uses.

· Physical capability of performing stated responsibilities.

· Use of organizational and planning skills to ensure imperceptible efforts at maintaining orderliness and cleanliness.

· Leadership skills to facilitiate and direct projects; e.g., quarterly church clean-up days.

